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America’s Second Harvest of the Big Bend:
Agency Representative

Maximum Number of Placements for this Position: varies by need.
As an Agency Representative, volunteers will be spokespersons in the community for ASHBB.  America’s Second Harvest of the Big Bend is looking for responsible volunteers with excellent organizational skills and professional communication skills.
Agency Representatives will attend community events, including food drives, alternative Christmas markets, volunteer fairs, fundraisers, and other special events.  These volunteers will set up an information table and be available to distribute information and answer questions about ASHBB. 

Agency Representatives may also be asked to assist with other tasks including making phone calls, preparing and sending letters, running errands, and assisting ASHBB staff.  
This position requires flexible hours and will work directly with the Director of Community Outreach and other appropriate staff.

Functional Work Area: Office/Community
___
Make contact with community members and follow up with correspondence. 
___
Assist with light office tasks, including photocopying, stuffing envelopes, entering data, and filing.

___
Run errands
Requirements:
___
Professional communication skills (oral and written)
___
Excellent organizational skills 
___
Please wear business casual attire when working in the office; attire for events will vary.

